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JOB DESCRIPTION

JOB TITLE


Alternative Ventures Instructor 
DEPARTMENT


Alternative Ventures Program

CLASSIFICATION

Nonexempt – Full-time – Union position, SEIU-local 1021
REPORTS TO


Campus Director– Alternative Ventures Program 

EDUCATION/EXPERIENCE
HS Diploma or GED; Experience in caregiver capacity a plus.
OTHER
Valid California driver's license, safe driving record and current proof of insurability if driving on agency business. Current Adult First Aid and CPR Certifications a plus, otherwise training will be provided to obtain this certificate.  Must be able to pass Live-Scan. Clear communication skills; both oral and written. 

BASIC FUNCTIONS
At the direction of the AVP Program Manager and in compliance with the program design and guidelines, facilitates a variety of activities, along with social and cultural activities in an effort to train or improve life skills of individuals with intellectual and developmental disabilities. This is accomplished by performing the following duties personally or through subordinate supervisors.

DUTIES AND RESPONSIBILITIES
· Care of persons served while in program, out in the community, assisting during transportation procedures
· Assists assigned clients in community projects.  
· Assists on various projects impacting, recreational, social, cultural, domestic, volunteer, vocational, and community access domains under the direction of the Manager/designee
· Assists with individual client’s transportation to and from community settings.
· Maintains a high level of safety and security according to The Arc of the East Bay and community site standards.  Ensures that all health and safety standards are being met, emergency procedures are known, and participates in regular emergency drills.
· Assist staff with behavioral interventions by, but not limited to:  redirection, refocusing, prompting, rewards, etc., in order to maintain clients in program.
· Maintains valid First Aid/CPR certification at all times.  Ensures the rights of persons served for both Titles 17 & 22 are adhered to.
· Other duties may be assigned.  Provide input to staff when writing evaluations made on individuals to ascertain types of work recommended and limitations due to specific disability.

QUALIFICATIONS
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  The requirements listed below are representative of the knowledge, skills and/or abilities required.  Reasonable accommodations may be made to enable individuals with disabilities to perform their essential functions.

LANGUAGE SKILLS
Ability to read and comprehend simple instructions, short correspondence, and memos.  Ability to write simple correspondence.  Ability to effectively present information in one-on-one and small group situations to customers, clients, and other employees of the organization.

MATHEMATICAL SKILLS
Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common fractions and decimals.  

REASONING ABILITY 
Ability to apply common sense, understanding to carry out detailed but uninvolved written or oral instructions.  Ability to deal with problems involving a few concrete variables in standardized situations.

PHYSICAL RESPONSIBILITIES
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to walk, talk or hear, and taste or smell.  The employee frequently is required to stand; use hands to finger, handle, or feel and reach with hands and arms.  The employee is occasionally required to sit and stoop, kneel, crouch, or crawl.  The employee must frequently lift and/or move up to 32 or more pounds and occasionally (due to client’s needs), lift and/or transfer them with assistance of others.  Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and ability to adjust focus.

WORK ENVIRONMENT
The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly exposed to outside weather conditions.  The noise level in the work environment is usually moderate.
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